Student Enrollment ' 2019 - 2020 School Year

SAN TAN CHARTER SCHOOL STUDENTS

STUDENT ENROLLMENT
HOW TO COMPLETE PDF ENROLLMENT FORMS

Hello,

We are pleased that you are interested in joining our San Tan Charter

School community. We hope the below instructions will guide you through any
questions you may have when filling out our PDF forms electronically. You are
welcome to print and fill out with pen or complete the forms by typing in the
answers and then using the Fill & Sign feature to add your electronic signature to
the required forms.

We are always available to answer questions by calling us at 480-222-0811.
During office hours, select your campus and then select “Registrar” through the
automated system. You may also email us at enrollment@santancs.com.

We look forward to your trust and involvement in our San Tan Charter School
community.

Educationally yours,

San Tan Charter School District Recker Campus - K through 8"
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Infinite Campus

COMPLETE INFINITE CAMPUS REGISTRATION

It is assumed that at this point in the enrollment process you have already used
our Kiosk link to setup your new Infinite Campus account and added your new
student(s) into our system.

You will have received a confirmation email from Online Registration (OLR)
info@santancs.com confirming your registration status and providing you an
“Application Number.”

Enroliment Packet

DOWNLOAD & “SAVE As”

1. Download the enrollment packet which fits your students incoming grade
for the 2019 — 2020 school year.

2. “Save As” and add your students name to the file name. The student name
along with your application number will help ensure all student records
align to the correct family.

Adobe PDF Reader

DOWNLOAD OR OPEN PDF

1. If you already have Adobe Reader installed, you should be able to open and
fill in the form values.

2. If you need Adobe Reader, please download and run the free version
https://get.adobe.com/reader/
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Form Fields

COMPLETE ANSWERS FIRST

1. You will be able to tab through the document, typing in answers or
checking boxes.

2. ltis advised to skip adding your signature until the very end, as this will
allow you to save and continue

Fill & Sign Feature

ADD SIGNATURE TO DOCUMENT LAST

1. You are now ready to add your signature to your enrollment packet.

Example of Completed Signature:

Cardholder Signature Date

Select “Tools > Fill & Sign* 10 Add Signature

l Fill & Sign a g

‘ o

¥

Give my permission to have photographs of r
If entering Full Day Kindergarteh, | understan

Mothe SignatuVe
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2. From the Menu, Select “View > Tools > Fill & Sign > Open” to Add
Signature

Acrobat Reader File Edit View Window Help

® Rotate View TestHJ_19-20 STCS K-6 Recker Campus - New Stu¢
Page Navigation

e Tools TestHJ_19
Page Display
Zoom

Tools Export PDF

. Create PDF
Show/Hide Edit PDF

Display Theme Comment
Redact

Read Mode ~#EH Protect

Full Screen Mode #L Optimize PDF

Fill & Sign

Adobe Sign

Read Out Loud Send for Review
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3. Sign features will be enabled. Select the “Sign” Icon and then “Add

Signature”
é{. Sign
«dmi Add Signature @ )(a-
tern ise!
e hc Add Initials @ |sp
B &® 8 =3 Q ®d® © 2 /e k@@@ 137%v5v?

I Fill & Sign * &, sign Send a Copy

Add Signature ©

1] 1, the parent of
© Provide a lunch daily for my child. Add Initials ©

A © Provide transportation to and from school every day.
© Provide prompt and timely drop-off and pick-up of my child daily.

@ = Provide student pick-up within 30 minutes of illness or severe behavior notification
= Permission for my student to be contacted on their personal cell phone. Provide #

8  Give my permission to have photographs of my child published in articles and media viewed by the general public.

read and check each):

o If entering Full Day Kindergarten, | understand and agree to pay the $300 Registration Fee.
Mother’s Signature Father’s Signature Date
*Applications for STCS’s Gifted School must include a copy of the child’s most recent gifted testing scores. *
For Office Use Only: [0 FRONT OFFICE [0 ACCOUNTING [ REGISTRAR  Siblings
Date App. Received Start Date Year Entering 2019-2020
Date Paid Amount $ O Cash O Check # O Credit Card
. . th
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4. A window will open allowing you to choose your preferred signature type
a. Type = Type your name then choose font
b. Draw = Write your signature with your mouse or stylus
c. Image = Upload a saved signature file

B & o B & @
Tpe  Daw  image image

Wy, Signatine i it

Change style +

Save signature

o

€] - }

5. Place your signature within the signature line.

I

= Give my permission to have photographs of n
= If entering Full Day Kindergarten, | understan

MotherﬂSignatuVe

NOTE: A message may appear letting you know that once you add
Signatures and Save, the form fields will be locked. This is why we suggest
completing all answers first so that you may work at your own pace, saving
along the way.
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6. To add a second signature, select the “-“ sign to delete the prior
signature then repeat the process and add the second signature

a Sign
| 74?_ S?MIZ(M «

o Add Initials ©
9:,.
> .
) Sfoen S,
y /4 ‘ Change sty ~
Save signature
Py Oegrnaline o Owgnaline
Mothéf’'s Signat‘ﬁre Faéfer’s SignatureU
7. Save

8. Email Completed forms to enrollment@santancs.com

a. Include your Application Number provided by Infinite Campus

San Tan Charter School District Recker Campus - K through 8"
480 - 222 -0811 Gilbert, AZ Power Campus - 7% - 12



